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Late Coming Procedures (Up-dated Oct 2017)
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Late during Registration
Send Pupil to Office for a 
Green Late Slip
Office to establish reason and record
Unexplained reason - Demerit/Detention


Late after Registration
Pupil to sign in at Reception
Green Late Slip
Office to establish reason and record
Unexplained Reason - Detention


Pupil late for class
Staff to issue a demerit


Pupil late after break and lunch
Staff to issue a demerit
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