
 

 

 

 
Our ref/ IW/AE 

 

06 April 2017 

 

Dear Parent / Carer 

 

STUDY LEAVE and SQA EXAMINATIONS 

 

As you may be aware your son/daughter will be permitted to be absent from school to prepare 

for the upcoming SQA examinations.  Study Leave for almost all pupils in S4, S5 and S6 will 

begin at 2.50pm on Friday 28 April. 

 

Individualised pupil exam timetables will be issued to pupils on Friday 21 April.  These will 

detail dates / times and seat numbers for all exams your son/daughter is sitting.  Please ensure 

your son/daughter takes time to review his / her personal exam timetable carefully and shares 

any issue with myself or Mrs Wilson (PT Additional Support for Learning) if the issue is 

related to Alternative Assessment Arrangements as soon as possible and by Tuesday 25th 

April at the very latest. 

 

As in previous sessions, a number of SQA examinations finish after the end of the school day.  

This is clearly a particular challenge for pupils who travel by bus. When this is no more than 

10 minutes post the end of the school day, we have agreed with our transport providers that 

the buses will be held on these dates to ensure pupils get their transport home.  It is essential 

that in such cases, students make their way to their buses as promptly as possible.  

 

The SQA Mathematics exam finishes particularly late, as detailed below. 
DATE DAY SUBJECT LEVEL FINISH 

5 May Friday Maths N5 15.50 

(16.30) ET 

We will provide late transport on Friday 5 May.  It is, however, your son/daughter’s 

responsibility to ensure they register for late transport on the day should they require it.  There 

are a number of exams finishing beyond the school day on Wednesdays / Thursdays 

throughout the diet and, as for the Maths exam as noted previously, pupils must book late 

transport on the days in question before they go into the exam should they wish to make use 

of it. It is important that you discuss exam timings with your son/daughter, as it is the 

responsibility of pupils/parents to make the school aware that transport maybe required, 

should you feel a transport issue may arise as a result of this. 

 

Alternative Learning Programme 

 

A small group of S4 pupils who are sitting two or less National 5 SQA Examinations will be 

offered an alternative learning programme during Study Leave. Details of this programme 

will be sent to individual pupils and parents/carers after the Easter holidays.  

 

A few pupils have still to complete some coursework.  Whilst it is hoped that much of this 

coursework will be completed up to Study Leave, there may be occasions when your child is 

asked to attend school to ‘finish off’ work or complete SQA assessments.  In such cases, the 

Principal Teacher of the subject concerned will contact you directly.   
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SQA Diet Protocols 

 

The following points may clarify some other issues relating to the SQA Examination period. 

 

(i) During Study Leave: 

Any pupil who wishes to come into school to consult with a teacher or study in the 

Library can of course do so. Please ensure they book in advance if they wish to study 

in the Library or use the computers in the Library / Open Learning Areas. If the 

Library / Learning Areas are particularly busy, facilities may not be available. 

Booking in advance will avoid any disappointment. 

 

It should be noted that pupils on Study Leave should not attend school to socialise.  

Pupils are being given this time to allow them to progress their own individual study 

programme through effective revision.  S1 – S3 teaching and learning will continue as 

normal.   Pupils on study leave may access social areas for study purposes only as they 

will be expected to ensure they engage in quiet study at all points during the school 

day.   Pupils may of course use the Canteen/Coffee Bar for refreshments on their 

examination days.   

 

As previously, if pupils studying in school require late transport during the SQA 

examination period, this must be booked at the main office on the day required. 

 

(ii) Dress Code: 

During Study Leave and the SQA examinations, pupils continue to be part of Ellon 

Academy.  Therefore, without exception, pupils must wear dress code when 

attending school for study or SQA examinations.   
 

 (iii)     Pupils Leaving Ellon Academy After Completion Of Their Last Examination: 

Teachers will inform pupils of how and when to return all books and materials.   

 

Pupils should collect a Leaver’s Form from the main office after their last SQA 

examination. Once they have returned all their books, pupils should get their Leaver’s 

Form signed.  Guidance Teachers will only sign these forms once this has been done. 

Completed Leavers’ Forms will only be accepted by the office after a pupil’s final 

SQA examination. 

 

Pupils leaving school who are under the age of 18 will not be eligible for Income 

Support/Job Seekers Allowance.  Instead, where appropriate, parents/carers will 

continue to receive Child Benefit in the normal way and will be expected to apply for 

an extension provided that the young person is applying for employment.  In general 

the extension of Child Benefit will run for a maximum of four months (September - 

December).  This is assessed on an individual basis and depends on the young 

person’s date of birth.  In exceptional circumstances it may be possible for certain 

school leavers to claim Income Support/Job Seekers Allowance.  For further 

information contact Skills Development Scotland on 0845 8502502 and they will give 

advice based on a pupil’s individual situation. 

 

(iv) EMA / Bursary Awards:  

Further information on the above item will be intimated to pupils upon their return 

from Study Leave.   

 

 



(v) Pupils Returning To School for S5 and S6: 

 Teachers will inform pupils of how and when to return all books and materials.  

  

 Induction into the ‘new’ S5 and S6 

  

New S5  Tuesday 6 June: All S5 pupils will be doing the “S5 Business 

Challenge” in the University of Aberdeen’s McRobert Building. Over 

20 employers and university careers staff will work with our staff and 

pupils. All pupils will need to be in the MacRobert Building Lecture 

Theatre by 9.00am. They will need to make their own way to this 

venue by public buses. The event will finish at 2.30pm to allow time to 

get back to school for the school buses at 3.30pm. Pupils will be treated 

as university students for the day and they should bring money to 

purchase a lunch in the campus Hub. 

 

 

New S6 Tuesday 6 June: All pupils should go to the Theatre on our campus at 

8.25am. They will be doing our S6 “Be All You Can Be” day in 

allocated teams. 

 

Pupils not attending the S5 or S6 Induction Day will be deemed to have left Ellon 

Academy and will be removed from the school register.  

 

 

Wednesday 7 June Sports Day 

   

Thursday 8 June: All S5 and S6 pupils attend registration to receive timetables and then go to 

classes as normal.  

 

(vi)      Promoting Partnership – The S5 and S6 Contract 

 

 To promote a sense of partnership between: pupils, parents/carers and the school, and 

as a condition of their return, all S5 pupils will be given an S5 Contract to sign.  All 

S6 pupils will negotiate and agree an S6 Contract for their year group during the 

induction. Both contracts must be signed by the parent/carer and the pupil in 

order for him/her to continue to be educated at Ellon Academy.  Any pupil failing 

to adhere to the agreed contract during the year may be asked to leave school. 

 

I do hope you find this information useful.  If you have any further queries please contact 

myself or your child’s Guidance Teacher.  I realise that the ‘run up’ to the SQA examinations 

can be a stressful time for all and hope that the above information reduces this by providing 

some clarity in this process.  Both personally, and on behalf of the school, may I take this 

opportunity to wish your son/daughter every success in the upcoming SQA examinations. 

 

Yours sincerely 

 
Mr I Wright 

Depute Rector (Acting)  

SQA Coordinator 


